SUPPLEMENTAL COMPENSATION POLICY

The policy on supplemental compensation, contained in The University of Alabama Faculty Handbook should be reviewed prior to submission of a request for supplemental compensation. The policy requires faculty members to obtain prior agreement from officials of the University before undertaking activities that provide supplemental compensation. There are two types of supplemental compensation:

Internal supplemental compensation is any compensation paid through the University to any faculty or staff member in addition to his or her base pay.

External supplemental compensation is any salary or wages not paid through the University that a faculty or staff member receives for currently performed, professionally related services.

INTERNAL SUPPLEMENTAL COMPENSATION

Memorandum

Date:

To:

Dr. Robert Olin, Dean, College of Arts & Sciences

From:

Subject:
Request for Approval to Pay Internal Supplemental Compensation

This form is a request for approval of internal supplemental compensation as follows:

NAME:

CWID#:

ACTIVITY (Be as specific as possible): 

TIME DEVOTED TO TASK (Period for which compensation is being requested):

IN LOAD: YES _______ NO _______ 
AMOUNT OF COMPENSATION: (Anticipated total):

The University has the responsibility to assure that each faculty or staff member meets assigned duties acceptably before supplemental compensation is authorized and that compensation is not provided more than once for the same effort. You should be assured that records exist within your purview that permit you to give these certifications.

If this meets with your approval, please sign one copy and forward it as indicated. This form will be attached to the personnel action form that authorizes payment of supplemental compensation.

APPROVAL:

___________________________________
________________________ 
SUPERVISOR
​​ Date

_____________________________
________________________ 
DEPARTMENT HEAD/SUPERVISOR
​​ Date

________________________________ ________________________

DEAN or DIRECTOR
 Date

